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SAVE DATA

1.Ensure Onedrive is on and
Synced.

2.Downloads must be moved
into Documents/Desktop to
be saved

3. Sign out of Office
Applications




EXPORT BOOKMARKS

1.Click on the three dots (Settings and more) in the upper-right corner of the browser window.
2.Select Favorites from the dropdown menu.

3.Click on Manage Favorites at the top of the Favorites menu.
4.In the Manage Favorites page, click on the three dots above the list of favorites.
5.Select Export Favorites from the dropdown menu

1.0n your computer, open Chrome.

2. At the top right, select More Bookmarks and lists Import bookmarks and settings.
3.Select Choose file.

4.Choose a file and select Open Done.

1.Click the Firefox menu button to open the menu panel.

2.Click Bookmarks and then click the Manage bookmarks bar at the bottom. The Library window will open.
3.From the toolbar in the Library window, click Import and Backup.

4.Choose Import Data from Another Browser.... The Import Wizard will open




OPEN ONEDRIVE

1.0pen the Start Menu
and search for
“OneDrive”.

2.0pen OneDirive.
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Aicrosoll CneDrive

MAKE SURE YOU
ARE LOGGED IN

Set up OneDrive

Enter your old ASI emaill
address and password if
prompted and click “sign
IN” and enter your
password.

first.last@androsysinc.com

Create account




Back up folders on this PC

B AC K U P l 0 U R Files will be backed up. protected, and available anywhere in OneDrive - Andromeda
F 0 L D E R S Systems Inc, even If you lose this device.

By default, OneDrive will
backup your Desktop,
Documents, and Pictures
folders. Select any folders
you want backed up.
Click “Start Backup” then
“next.”

B Documents 2.1 GBE Ready to back up

= Pictures 8 MB Ready to back up

F‘_’_ Desktop 16.5 GE Ready to back up

) 18.7 GB of 1 TB will be used after backup

*Downloads will not copy over*®

I'll do it later




VERIFY FILES ARE
SYNCED

s

Your files, when you need them

With files on-demand, you can browse your OneDnve files, and open some files even if

you're offline.

Online-only

These files don't take up
space on this device, and
they download as you use
them.

On this device

When you open a file, it
downloads to your device
so you can edit while
you're offline.

Always Available

Right-click a file to make
it available offline.




CLICK ON ICON

1.Click the Onedrive
icon on the right side
of desktop toolbar

2.Click the Settings
Wheel/icon

» OneDrive - Andromeda Systems Inc
@ Your files are synced
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» OneDrive - Andromeda Systems Inc

@ Your files are synced,
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ACCOUNT

Sync and backup
Account
MNotifications

About

Click Account

Manage storage

(]

Sync and backup

Back up important PC folders to OneDnive

Back Up Your |::|_".|-:_I-::-:',_:_ Documents, and Pictures tolders to Unelmve

0 they're protected and available on other devices.

Preferences

Start OneDrive when | sign in to Windows

Pause syncing when this device is in battery saver mode

Pause syncing when this device is on a metered network

Manage backup




UNLINK

Sync and backup ACCGU nt

Account \
L

Carley Bond

Notifications \ carley.bond@androsysinc.com N e e T

Unlink this PC
About

Unlink this PC

OneDnve - Andromeda Systems Inc
18.9 GE used on this PC

Choose folders

(1) Get help

2 Give feedback




